ADDING A PHOTO TO A SIGNS ASSET

If you don't already have your sign selected, you can search for it using the Traffic Asset Search page:

ﬂ Roads Ops Asset Search

Section Search

Stormwater Asset Search

S SV Inspection Site Search

T Traffic Asset Search

Check for Signs, type in Asset ID and select Search

| Traffic Asset Search v | SN il

To Select an Asset:
Check the Layer in the box and Type in the Asset ID for a feature then click

Select to find. Works with one asset at a time.
Layer

gElectrical Service Main
s [s

gJunction Boxes
gSignals

IE Signs

gStreet Lights

TEE in Asset ID:
SGN1004(] | R ]

l Select ]
:
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ADDING A PHOTO TO A SIGNS ASSET

The Attributes for the Sign will show up, so then do the dropdown to get to Documents

Signs: SGN10040 @ 0

] FY
(> Bl
i
| Il Work Orders v
= | Service Calls low \a
naterial \a
| Bs0 Signs History
5 \a
= Signs Archive "'|
Height | &' height v |
Position |1
Archive Date I a I 'Qi
Road Number I12895
Road Name [LEWIS RD NW
-
— . . | smims 1

- | [EERY - - S—

Now you can add a document like a photo (or something else), or you can click on FileName link to see
already attached photo in this case

Signs: SGN10040 @ 0

‘ n Documents - |

FileName

WA1-7.bmp

@ 272 Photograph

To add a Document or photo, browse to the photo or drag into indicated area from Windows Explorer to
the indicated area.

Note: You have to indicate what kind of document (Photograph) and location you want it to be stored
at (Traffic Signs Photos)
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ADDING A PHOTO TO A SIGNS ASSET
DirectLink || UploadLink | LinkFromLibrary || Assets

Upload a document from your local or networked drive to a Library on the VUEWorks server where it can be easily viewed by other users.

~ File Upl

Files to upload:)|| Choose Files Mo file chosen m

PEE LT

RocunenLIvos: ToLibao
Photograph ﬁ Traffic Signs Photos v ?|

-

* Required Fields

Create Link

Recommend using a naming convention for the photo like the asset ID and date, adding time as well if
more than one photo to be added.

Example: Rather than existing W1-7.bmp call it SGN10040_03_ 10 2020_10_23am.jpg or whatever you
photo extension type it is. (Note : is not an acceptable format for a file name)

Grete Kelly 3/10/2020
Page 3 of 3



